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The On Set RAID will serve as a backup of all media on set.  This will be in addition to dailies LTO (covered below).  If your production can afford to purchase multiple drives to maintain a complete copy of all on set media, please do so.  If not, and you need to delete media periodically throughout the season, delete media on a rolling basis and only after you have confirmation from Editorial that all media has been received AND confirmation from your post facility that the media has been backed up to both LTOs.

Store the On Set RAID at your finishing facility when production wraps.  They will ultimately be sent to FOX Entertainment Technology for archiving.			
[bookmark: _heading=h.c585zl2h632q]	


[bookmark: _heading=h.8e98z7ajz6ic]DAILIES LTOS

All camera files must be backed up at your dailies facility to two sets of LTO7 or higher, written in LTFS format.  A “master” and “clone” should be distinguished and labeled accordingly.  

Please instruct your dailies facility to include the following on dailies LTOs:	
			
· Original Camera Files – Original camera roll folder structure should be maintained and include all ancillary camera metadata files (xml, ALE, etc.) when applicable. All camera files, circled and non-circled takes, should be included in the archive. Each camera roll should include a pertaining checksum (MD5 or xxHash64) verification file. This should be generated by the DIT or loader during offload so the chain of custody can be traced.  File names of camera files should be unique, avoiding any redundancy which can cause issues with post production processes later on in finishing. The best practice is to include the camera roll, clip number, unique identifier, and production shoot date. If redundancies exist, always duplicate the original files and modify the duplicates. Never modify the original files. Along with the original files, mezzanine files created should also be included on the archive.

· Production Audio – Original sound folder structure should be maintained and include all ancillary metadata files where applicable.

· LUTs and CDLs – Any LUTs and CDLs created prior to and during production (for example by the DIT, Final Colorist, and/or Dailies Operator) and used on the dailies should be included in the archive.

· Avid Media, Bins, ALEs, Transfer Reports, Camera and Sound Reports – All files created by your dailies vendor and corresponding paperwork.  
					
Label each LTO to include:
					
· show name 
· season number						
· episode numbers on tape 						
· tape number (designate whether it is a master or clone)	
· shoot dates

A top level checksum (MD5 or xxHash64) per tape should be included for verification at the receiving facility.
Never split shoot day media across LTOs unless the single shoot date exceeds the capacity of the LTO cartridge. If it does exceed the capacity, do not split original camera rolls across tapes. 
						
If your dailies facility is different from your finishing facility, dailies LTOs should be frequently shipped to your picture finish facility and verified.  Please ship masters and clones separately.





